








TOWNSHIP OF CHELTENHAM, MONTGOMERY COUNTY, PENNSYLVANIA 

BUILDING PERMIT APPLICATION 


RECE\VEDPERMIT NO.__________ 

MAR 2 S 1016 
Block ____ Unit ____Montco. Parc...:e.:..'::..#.:..3=-1=--0;:..0=-,___________ Zoned 

-- CHELTENHAMTOWNSHtP 
To the Township Manager: 

This is to certify that I have examined the within detailed statement, with a copy of the plans relating thereto, and lind them to be in accordance 

with tho provisions of the Cheltenham Township Building Code; accordingly they have been approved and entered in the records. 

Building Inspector Signature: ADA Control # 

This permit is granted on the express condition that the said construction shall, in all respects, conform to the ordinances 01 this juristdiction 

includung the zoning ordinance, regulating the connstruction and use of the buildings, and may be revoked at any time upon violation 01 any 

provisions of said ordinances. 

If this application is in the floodplain, then all required information must be supplied prior to approval. 

Submit~IDat_e_______________c_'o~s.:..t.:..S_______.:..F_'e~e_'S_______--'C:.:h.:..e=-c.:..k-'N.:..o=-._____--'C-'a-'s_h____ 

PROPERTY IN FLOODPLAIN AREA YES 0 FP ZONE: FEMA FP MAP/PANEL 10: 
NO 0 

(IF ANSWER TO THE ABOVE IS YES, ITEM 17 MUST BE COMPLETED) 

The undersigned applies for a perm'tto construct the following descnbed work: 

1. Give the exact localion: 

2. General description of work 

3 Applicanl __-I.{2.L..:..m:.c..:./!-L_"-"'=-_...:II..J' '---"'(.)=---..:#--'--_1________ As Applicant, your relationshl p 10 prOject IS: 

Please Print Property Owner 

Address COr1tractor 

Tele. Nos. QI. Business _2__' __/=-.'.5__----'<..g....F--'Z----=I'-·.L..7..L3:.....5<...~__ 
a Home 

Architect 

Other 

o Cell Type of Constructlor1 

u FAX Type of Slruct~re 

a Email Use & Occupancy Classifica_ti_on_________ 

4 Property owne:.:r____5__D_/<_V_'LI__ A_r<._I_"'_______ Address 

Please Print 

Tele No Fax 

5. Architect I Enge..lnc.e:.:e=-r_______-

Please Pnnt 

_________ Address 

Tele. No Fax 

6. Contractor or Builder Address 
----~P-Ie-as-e-P-nn-t--------

Teie No . Fax 

What IS the present building used for? 

If new building or new addition, what will It be used for? 
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------------------------------------

---------------------------

-------------------------------------

-------------------------------------

10 

11 

9. Upon what kind of sOIl will any new foundation be laid? 

Is the present building occupied? 

o YES 	 o NO 

If NO, provide date last vacated 

If NO, provide water meterlbillings for last quarter occupied 

ARE EDU'S REQUIRED o YES o NO 

REMARKS : ________________________________________________________________________ 

List all contractors/sub-contractors Copies of Workers' Compensation or Exemption must be included with application. All sub

contractors must be registered in Cheitenham Township before applying for a permit His/her permit application must be signed by 

the registered contractor and must be submitted with and as part of a complete building permit appiication submission. 

a Plumbing· 
Name ____________________ Address 

Tele No ______________ Cost ______________ Reg # 

b. 	 HVAC 


Name Adaress 


________________ Reg #Tele No 	 Cost 

c. 	 Electrical 


Name _______________________ Address 


Tele No ________________ Cost ___________________________ Reg # 

d. 	 Excavation· 


Name Address 


Tele No _______________ Cost ___________________________ Reg # 

e Concrete 

Name ________________________ 
 Address 

Tele. No. ______________________ Cost ___________________________ Reg # 

Masonry: 


Name Address 


Tele. No. __________________ Cost __________________ Reg /I 

g. 	 Drywall · 


Name Address 


Tele No Cost ___________________________ Reg # 

h. Fire Protection: 

Name i',ddress 

Tele. No. 	 Cost _ _________________________ Reg. # 

i. 	 Other:_____________________ _____________ _ _ 


Name _________________________ 
 Address __________________________ 

Tele No. ____________________________ Cost ________________ Reg# 

12. 	 Approximate Start Date ____________________________ ApproXi mate Completion Oa_te_____________________________ 

Estimated Cost $ ___.!..!f_l(,(? ' :::.. Permit Fee S L...!:._ 19_0_·________________ __________ 
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(Estimated Cost should be fo r bUilding portion only , not 10 include any sub-contractor costs as they are separate permit applic.) 

(Must include labor and all material regardless of who purchased materials) 

14. Area of New Impervious Suriaces: (Structure s, Paving, Sidewalks, etc) 

15. 	 NOTES: 

PLEASE NOTE THAT STATE LAW REQUIRES YOU TO CONTACT THE PENNSYLVANIA ONE CALL SYSTEM @ 

1-800-242-1776 AT LEASE THREE (3) WORKING DAYS PRIOR TO ANY DIGGING OR EXCAVATION ACTIVITIES 

EITHER WITHIN THE STREET RIGHT OF WAY OR ON PRIVATE PROPERTY TO ALLOW UTILITY COMPANIES TO 

LOCATE AND MARK THEIR UNDERGROUND FACILITIES, 

PLEASE NOTE THAT TWO (2) WORKING DAYS NOTICE MUST BE GIVEN FOR ANY INSPECTIONS, 

This is the Application for Permit for Addit ions, Alteration s, Roofing, Siding . Repairs: Razing , Removal or Tearing 

down of any building or part of same: the Erection Removal or Alteration of Awnings, Signs or Billboards, etc. 

FILE WITH APPLICATtON' 

Two copies of all construction plans (existing and proposed) 

Att sub-contractor permit appli::atlons that are part of this buitdlng permit application 

Workers' Compensation Insurance w/Cheltenham Township named as certificate holder or a notarized 

exemption form for each person(s) working on the Job site not covered by Workers' Comp. 

All sub-contractors must be currently registered in Chettenham Townsnlp in order to apply for a budding permit 

There is a 30-day period after the issuance of a building permit dunng which time an aggneved person may fi le an 

Appeal to contest the approval of the permit by a MuniCipality Applicants th at begin construction during the 30-day 

appeal penod do so at thei r own risk. 

NOTICE TO TAXPAYERS - UNDER THE PROVISIONS OF ORDINANCE NO. 2022-02. YOU MAY BE ENTITLED TO 

A PROPERTY TAX ABATEMENT ON YOUR COMTEMPLATED ALTERATION OR NEW CONSTRUCTION. AN 

APPLICATION FOR ABATEMENT MAY BE SECURED FROM THE OFFICE OF ENGINEERING. ZONING AND 

INSPECTIONS. AND MUST BE FILED WITH SAME , AT THE TIME A BUILDING PERMIT IS ISSUED. 

Does the applicant agree thai all prOVisions of tne Cheltenham Tow,1ship Building Code w;1I be ccmplied with, whether speCified 

herein or not? 

YES o NO 

Further, does the applicant certi fy that he/she is the owner of record of the named property. or that the proposed work IS 

au thorized by the owner of record and that he/she has been authorized by the owner to make thiS application as his/her 

authorized agent. In addition, if a permi t for work described in this application is Issued, he/she agrees that the authorized 

code offidal or that offiCial's authorized representative shall have the authority to enter areas covered by such permit at 

any reasonable hour to enforce the provisions of the ccde(s) appl lcab:e to such permit 

APPLICANT SIGNATURE DATE 

PROPERTY OWNER SIGNATURE DATE 

PERMIT FEE SECHEDULE : PERMIT FEES ARE BASED ON THE COST OF THE WORK FOR WHICH THE PERMIT IS BEING APPLIED FOR. THIS 

COST SHOULD INCLUDE ALL MATERIALS AND LABOR . THE COST IS THEN ROUNDED UP TO THE NEAREST THOUSAND $ AND FEES 

ARE CALCULATED AS FOLLOWS: 1ST THOUSAND S =S39,00 WITH EACH ADDITIONAL THOUSAND S =S20,00 OR 2% OF THE 

TOTAL COST + A ONE TIME CHARGE OF $19,00, 

UPON APPROVAL AND PAYMENT OF ALL APPLICABLE FEES. THE APPLICANT WILL RECEIVE A PERMIT PLACARD WHICH IS TO BE 

POSTED AT THE WORK SITE ALONG WITH A SET OF APPROVED DRAWINGS. THE APPLICANT WILL ALSO BE GIVEN A LIST OF 

REQUIRED INSPECTIONS THAT WILL BE PERFORMED BY A TOWNSHIP INSPECTOR. 
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________ 

17. 	 IF YOUR PROPERTY IS IN THE FLOODPLAIN, PLEASE COMPLETE THE FOLLOWING WITH YOUR APPLICATION 


Will any portion of the nood hazard area be developed? YES NO 


Owner/Agent shall veri ty thai any proposed construction and/or development aClivity complies with the reqUiremen ts of the 

National Flood Insurance Program and Ihe Pennsylvani a Flood Plain Management Act (ACI 1666-1978). specifically Section 60.3 

Lowesl Floor Level. 

PLEASE CHECK ONE: 

ZONE AE • Areas subject to inundation by the 1% annual chance of flood event. BFE's determined. 

ZONE _ _ 	 (OTHER FLOOD AREAS) AREAS OF SOO·YEAR FLOOD, AREAS OF 100·YEAR FLOOD 

WITH AVERAGE DEPTHS OF LESS THAN 1 FOOT OR WITH DRAINAGE AREAS LESS 

THAN 1 SQUARE MILE ; AND AREAS PROTECTED BY LEVEES FROM 100·YEAR FLOOD. 

ZONE __ (SPECIAL FLOOD HAZARD AREAS OF HIGH RISK) 

MARKET VALUE OF STRUCTURE (NOT TO INCLUDE LOT) COVERED UNDER THIS PERMIT ....:S=--_______.~O~O 

(THIS INFORMATION IS TO BE PROVIDED BY THE APPLICANT) 

Base Flood Elevation (BFE ) requi reme nts· all penn its for insured structures within the flood pta in must have 

Elevation Certification (Ee) attached. This is only for insurable structure, as listed on property owner's 

insu rance policy. Proof of insurance may be required . 

CHECKLIST FOR NFIP PRO PERTIES. IN ADDITION TO BASE BUILDING PERMIT REQUIREMENTS. 

INITIALS : o 1. APPLICATION COMPLETE 	 DATE: _________ 

_ ________ INITIALS: 

(See attached report regard ing NFIP com pliance) 

o 2. REVIEW 1 BY FLOODPLAIN COORDINATOR DATE: 

o 3. REVIEW OF BUILDING INSPECTOR DATE: _	 INITIALS: 

_ ________ INITIALS: o 4. FP PROPERTY PERMIT APPROVED DATE: 

o 	5. FP PROPERTY NOT APPROVED DATE: _________INITIALS : 


(IF PERMIT IS NOT APPROVED , REASON MUST BE ATTACHED) 


DATE: 	 INITIALS: o 6. FINAL INSPECTION 	 _________ 

_______ __ INITIALS: 

(See attached report regardin g NFIP compl iance) 

o 7. REVIEW 2 BY FLOODPLAIN COORDINATOR DATE: 

o 	8. FINAL INSPECTION IN COMPLIANCE DATE: _________ INITIALS : 


(Issuance of Certificate of Occu pancy or Completion , as applicable) 


o 9. FINAL INSPECTION NOT IN COMPLIANCE DATE: _ ________ INITIALS : 

0 10. NOTICE OF VIOLATION SENT WITH 90·DAY CLOCK DATE: _____ INITIALS: 

0 11 . POST VIOLATION INSPECTION DATE : _________ INITIALS: 

0 12. AS BUILT ELEVATION CERTIFICATE (EC) DATE : _ _ _______ INITIALS : 

0 13. FLOODPLAIN COORDINATOR NOTIFIED DATE : _______ __ INITIALS: 

0 14. CERTIFICATION OF OCCUPANCY (CO) FOR DATE: _______ __ INITIALS: 

INSURABLE PERMITTED PROPERTIES 

0 15. SIGN OFF BY FLOODPLAIN COORDINATOR! DATE: ____ _ _ ___ INITIALS: 

PERMIT CLOSED 
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107 Easton LLC 


107 SEaston Rd 


Glenside. PA 19038 


March 30, 2016 

Cheltenham Township 


RE: Om.r Njai - Smoke Shop and Mini Market 


Dear whom may concern: 


I authorize Omar Njal. Smoke Shop and Mint Market, to do the BUIlding Sign change at 10$"S Eastor> ~d . 


Glenside, PA 19038. 


, certify that I am the' owner of the property for which the permit 1$ to be I'lued Thank you 

Sincerely. 

Ok Sun Kim, LLC Member 



The Njai’s 
Mini Market 
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TOWNSHIP OF CHELTENHAM, MONTGOMERY COUNTY, PENNSYLVANI'A RECEIVED 

BUILDING PERMIT APPLICATION 

APR 25 2016 
PERMIT NO. __________ 

CHELTENHAM TOWNSHfP 
Montco. Parcel # 31-00-'3 001 000 L{ Zon ed --=G:....:5,,",-_ Block Unit 030 

To the Township Manager: 

This is to certify that I have examined the within detailed statemenl, with a copy of the plans relating thereto, and find them to be in accordance 

with the provisions of the Cheltenham Township Building Code; accord ingly they have been approved and entered in the records. 

,Building Inspector Signature: 	 ADA Control # 

This permit is granted on the express condit ion that the said construction shall , in all respects, conform to the ordinances of this juristdiction 

includung the zoning ordinance, regulat ing the connstruction and use of the buildings, and may be revoked at any time upon violation of any 

provisions of said ordinances. 

If this application is in the floodplain . then all required informalion mu st be suppl ied prior to approval. 

Submittal Date 	 Cost S Fee S Check No. Cash 

PROPERTY 'IN FLOODPLAIN AREA YES 0 FP ZONE: FEMA FP MAP/PANEL ID: 
NO 0 

(IF ANSWER TO THE ABOVE IS YES, ITEM 17 MUST BE COMPLETED) 

The ~nder5 lgned applies for a permit \0 construclthe fo!lo,Vl ng aescrlbed work 

Give the exact leea tJon (5"0 	-B OLD Y(),?-K 

Generat descnptlon of work 

3 Appl Icant ________ ~RJ --=.__~ / _fl-'--=	 prOject I~A K:---,U ,- S<lO__'_f-.-:..... H'---'________ AS Applledn'. your relationsh ip [0 

Please Pnnt Property Owner 
Address 6 	 n,INlE-"fot.] !-U:V.f-\U\III.J)S Bl.-'CD Contracto~ 


rP-J\\ CtTol\'l ,; }I.J) O~5Lt D Architect 


Tele Nos. 	 0 BUSIness ___________________ _______ AOther 
o Home 

o Cell 	 Cq o<& )y qy - 1,9 \6 Type o f Construction 

L.. FAX Type of Structure 

u Email Use & Occupancy Classlf,ca_tl_o_n_____________ 

4 Property Owne;:.r____ ___________________________ Address 

Please Prin t 

Tele. ND Fax 

5 Arch itect I En"-91_n_ee_r______________ ____________ Address 

Please Prr n: 

Tete 	 Fax"'0 
Contractor or _8u_i_ld_e_r_ _____ _____ ____ ____ ___ Address 

Plea se Print 

Tete NQ rax 

7. What ,s the present building used for? 

8. If new building or new addil ion. what will It be used for? 

6 
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9. Upon what kind of 5011 will any new founoatlon be laid? 

Is the present bUilding occupied? 

o YES 	 o NO 

If NO. provide date last vacated 

If NO. provide water meteribill 'ngs fer las! quarter occc;pled 

ARE EDU'S REQUIRED o YES o NO 


REMARKS : 


11 	 List all contractors/sub-contractors Copies of Workers ' Comper.sat1on ~r Exe:nptlOn rr.ust be Included with applicatIOn. All sub 

contractors must be registered In Che;lef'harl Township befo-e applYing for a perml' Hlsfner permit appllc;:Jtion must be signed by 

the registered contractor and must be submitted w th and as pal : at a c0'11plete bUilding perm it apphcatlcn submiSSion. 

a Plumbing 

Name 	 Adcress 

Tele . No 	 Cos: ___________________ Heg # 

b HVAC 


Name Adaress 


Tele No Cost ___ _____________ Reg # 

c Electncal 

Name NJdress 

Tele No Cosl _ ________________________ Reg # 

d Excavation 

Name AdCless 

Tele No COSt _________________ Reg # 

e Concrete 

Name Address 

Tele. No. Cost ___________________ Reg # 

Masonry· 

Name Ad dress 

Tele No 	 Cos' _ _ __________________ Reg Ii 

g Drywall 

Name Address 

Tele. No Cosl _____________________ Reg J; 

h Fire Protection. 

Name Addre ss 

Tele . No 	 Cost ___________________ Reg.# 

Other._______ ____________________________________________ 

Name ________________________________________ Address 


Tele No. COot __________ _ ___________ Reg. # 


12. Approximate Start Date __________________________ A~p·o , rr a' e CO'11plet c r. 08.:cle=--__________________________ 

13. 	 Estimated Cost S _________$'---->05"--0__0______________ Permit Fee S ____________ 

f"" . \1 I~ ....... ~\...J: _ _ ...J _ _ I ...... 




(Es~mated Cost shou ld be for build ing portion only; not 10 Inciude any sJb-contractor costs as they ace separate permit appllc ) 

(Must Include iabor and all material regardless of who purchased rnater'alsj 

'4 	 Area of New Impervious Surfaces (Structures, Paving. Sidewalks, etc ) 

15 NOTES: 

PLEASE NOTE THAT STATE LAW REQUIRES YOU TO CONTACT THE PENNSYLVANIA ONE CALL SYSTEM@ 

1-800-242-1776 AT LEASE THREE (3) WORKING DAYS PRIOR TO ANY DIGGING OR EXCAVATION ACTIVITIES 

EITHER WITHIN THE STREET RIGHT OF WAY OR ON PRIVATE PROPERTY TO ALLOW UTILITY COMPANIES TO 

LOCATE AND MARK THEIR UNDERGROUND FACILITIES . 

PLEASE NOTE THAT TWO (2) WORKING DAYS NOTICE MUST BE GIVEN FOR ANY INSPECTIONS. 

This is the Application for Permll fer Add itions. Al terations. Roofing. Siding. Repa:rs R<lzing Removal or Teaflng 

down of any budding Dr part of same, the Erection Removal or 1I.!te:ation of Awnings: Signs 0: BI!lbo<lrds. etc 

FILE WITH APPLlCATtON 

Two copie s of al! construCtion plans (eXistlOg and p-oposed j. 

All sub-contractor permit apph::at'ons Inat are par. of :t-IS buildlr.g permit acpllGatlon 

Workers' Compensation Insurance w/Cheltenham Township named as ce rtJf,cate holder or a notaflzed 

exemption forrY] fo r each person(s) working on the ,eb s.le not covered uy Workers' Comp 

All sub-contraclors must be currently registered i Cr eltenha", Townsn;p in or~er to app'y for a buddLlg permit. 

There IS 3 30-day period after the issuarce of a bui la og permi t cUring wh ich lime an aggne'Jcd person may file an 

Appeal to contest Ihe approval of the permit by a MuniClpa!lty Applicants that begm ~o"stru:t.cn dur,ng Ihe 30 ·day 

appeal period do so al their own risk 

NOTICE TO TAXPAYERS - UNDER THE PROVISIONS OF ORDINANCE NO . 2022-02. YOU MAY BE ENTITLED TO 

A PROPERTY TAX ABATEMENT ON YOUR COMTEMPLATED ALTERATION OR NEW CONSTRUCTION AN 

APPLICATtON FOR ABATEMENT MAY BE SECURED FROM THE OFFICE OF ENGINEERING, ZONING AND 

INSPECTIONS. AND MUST BE FILED WITH SAME. AT THE TIME A BUILDING PERMIT IS ISSUED. 

16 	 Does the applicant agree that a:t prav:s,ons of li>e Che'lenham TCW1Ship BII 'ld ll:~ Code Will be compiled YJ·th . whether speCified 


herern or not? 


YES L NO 

Further. does the applicant certify that he/she is the o",ner of record of Ir e named praperty . or that tr.e p'e;>ased work IS 

authOrized by the owner of record and that he/s'le ha s beer' a~thori,eci r::y the owc:er to noake U,.:; application as ~"slher 

authOrized agem In add,tlon if a pec",i t for work described in thiS application IS Issued. he/she agrees that the authOrized 

code officral c r that offiCial's autheflzed representative shall have th;! authonty to e·~te r areas cO', ered ':)y such permit at 

any reasonable nour to enforce tne previsions ot Ihe code(s) applicable tD such per:nll 

NODYES 

APPLICANT SIGNATURE DATE 

PROPERTY OWNER SIGNATURE DATE 

PERMIT FEE SECHEDULE: PERMIT FEES ARE BASEO ON THE COST OF THE WORK FOR WHICH THE PERMIT IS BEING APPLIED FOR. THIS 

COST SHOULD INCLUDE ALL MATERIALS AND LABOR. THE COST IS THEN ROUNDED UP TO THE NEAREST THOUSAND S AND FEES 

ARE CALCULATED AS FOLLOWS: 1ST THOUSAND $ = $39.00 WITH EACH ADDITIONAL THOUSAND S = S20.00 OR 2% OF THE 

TOTAL COST + A ONE TIME CHARGE OF $19.00. 

UPON APPROVAL AND PAYMENT OF ALL APPLICABLE FEES, THE APPLICANT WILL RECEIVE A PERMIT PLACARD WHICH IS TO BE 

POSTED AT THE WORK SITE ALONG WtTH A SET OF APPROVED DRAWINGS. THE APPLICANT WtLL ALSO BE GIVEN A LIST OF 

REQUIRED INSPECTIONS THAT WILL BE PERFORMED BY A TOWNSHIP INSPECTOR. 

http:o"stru:t.cn


---------

----------

-----------

----------

17. 	 IF YOUR PROPERTY IS IN THE FLOODPLAIN, PLEASE COMPLETE THE FOLLOWING WITH YOUR APPLICATION 

Will any portion of Ihe nood hazard area be developed? YES NO 

Owner/Agent shall vefl ~1 that any proposed construction a ~d/(Jr :JevelopmePt activity compl!es with the req~"erre"ts of the 

National Flood Insurance Program and the Pennsylvarlla Flood Plair. Ma nagement Act (ACI i666-1978; specifi cally Seclion 60. 3 

Lowest Floor Level 

....:.:..... ,:, ..... " . '. :':- .. ,',. '.: ': :,' .. : -:', .:.. ",>.', :: ',' .. ' .:. '.-: .....":: ::,-,:..', .:' :-::- : :', . .. ',.' .. .. .: . ,',. .., 
PLEASE CHECK ONE : 


ZONE AE - Areas subject to inundation by the 1% annual chance of flood event. BFE's detennined . 


ZONE __ (OTHER FLOOD AREAS) AREAS OF 500-YEAR FLOOD, AREAS OF 100-YEAR FLOOD 

WITH AVERAGE DEPTHS OF LESS THAN 1 FOOT OR WITH DRAINAGE AREAS LESS 

THAN 1 SQUARE MILE ; AND AREAS PROTECTED BY LEVEES FROM 100-YEAR FLOOD. 

ZONE __ (SPECIAL FLOOD HAZARD AREAS OF HIGH RISK) 

MARKET VALUE OF STRUCTURE (NOT TO INCLUDE LOT) COVERED UNDER THIS PERMIT -_S________.O_O 

(THIS INFORMATION IS TO BE PROVIDED BY THE APPLICANT ) 

Base Flood Elevation (BFE) requirements - all permits for Insured structures withi n the floodpla in must have 


Elevation Certif ication (EC) attached. This is only for insurabl e structure, as listed on property owner's 


insurance policy. Proof of insu rance may be required . 


CHECKLIST FOR NFIP PROPERTIES , IN ADDITION TO BASE BUILDING PERMIT REQUIREMENTS . 

o 1. APPLICATION COMPLETE DATE: 	 INITIALS : 

o 	2. REVIEW 1 BY FLOODPLAIN COORDINATOR DATE : INITIALS : 


(See attached rep ort regarding NFIP compl iance) 


o 3 REVIEW OF BUILDING INSPECTOR DATE: __________ INITIALS: 

o 4. FP PROPERTY PERMIT APPROVED DATE: 	 INITIALS: 

o 	5. FP PROPERTY NOT APPROVED DATE: ______ _ _ _ _ IN ITIALS: 


(IF PERMIT IS NOT APPROVED, REASON MUST BE ATTACHED) 


o 6. fiNAL INSPECTION 	 DATE __________ INITIALS · 

o 	7. REVIEW 2 BY FLOODPLAIN COORDINATOR DATE: __________ INITIALS: 


(See attached rep ort regarding NFIP com pl ianc e) 


o 	8. FINAL INSPECTION IN COMPLIANCE DATE: INITIALS: 


(Issuance of Certifi cate of Occupancy or Completion, as applicab le) 


o 9. FINAL INSPECTION NOT IN COMPLIANCE DATE ' _ ________ INIT IALS: 

o 10. NOTICE OF VIOLATION SENT WITH gO-DAY CLOCK DATE: _____ INITIALS: 

o 11. POST VIOLATION INSPECTION DATE: __________ INITIALS: 

o 12. AS BUILT ELEVATION CERTIFICATE (EC ) DATE: _________ INITIALS: 

o 13. FLOODPLAIN COORDINATOR NOTIFIED DATE : __________ INITIALS : 

o 	14. CERTIFICATION OF OCCUPANC Y (CO) FOR DATE: _ _________ INITIALS : 


INSURABLE PERMITTED PROPERTIES 


o 	15. SIGN OFF BY FLOODPLAIN COORDINATOR! DATE : __________ INITIALS: 


PERMIT CLOSED 




2016 

TO WI-tOMiT MAY CONCERN: 

CHELTENHAM TOWNSHIP 

SIGN 8110 OLD YORK ROAD 

WE, AS LRI'.""Lvn"". ALLOW THE PHARMACY TO CONTACT AND OBTAIN 

THE PERMIT TO CHANGE THE NAMING OF THE SIGN IN FRONT OF THE PROPERTY. 

THANK YOU FOR YOUR COOPERATION. 

ELKINS PA 19027 
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RECEIVED
TOWNSHIP OF CHELTENHAM, MONTGOMERY COUNTY, PENNSYLVANIA 

BUILDING PERMIT APPLICATION APR 25 2016 
PERMIT NO. __________ 

I CHRTENHAM TOWNSHIP 
00 

Mo."".P.~" "....1:: 2-; 01O; ~ ;C"tilJ3S~\B~': fi~;~ b 
Toth.TOWT1shlpMenager: ~ v l\ '"'~ U' I {AU~L ~ 

Thla It to c.rtily that I have " lmlnt<! the w ithin detailed statement, w ith a copy of the plan& relat ing thareto, end find them to be In accordancG 
with the provisions of tne Ch.ltenham Township Building Code; accordingly they have been approved and entered In the record!;. 

Building Inspector Signature: ADA Contro' # 

This permit I, granted on the expr1lSs c ondition that the Sol id conllruetloo shall, in all ,"peets, conform to the ordinance. of lhla juristd ictlon 
Inc:ludung the &Dnlng ordlnanee, regulating the C(lnfUltruct/on and use 01 the bulldlllfjl, and may be revoked at any time upon violation of any 
prov'-loM of H id ordlnantH. 
If tht. application II In thl floodp lain, then all requlnad Inform.lIon must be supplied prior to appl'OYaI. 

8ubmIMaIDa~~~_______________________C~os~~tS~__________~F~"~$~____________C~~~~k~N~d~________~C~"~h~____· 

PROPERTY IN FLOODPLAIN AREA YES Cl 

NO D 
FP ZONE: FEMA FP MAP/PANEL. 10 : 

(IF ANSWER TO THE ABOVE IS YES, ITEM 17 MUST BE COMPLETE~\ 

T he under1!igned BPpl i~ lor II permit to oonstruct the lollowlng described WOfl(: 

1, 

2. 

3. 

Give the e.rad locaHon. 

u Home 
~__--I c Cell 

o FAX 

o Email 

Type of Construction 

Type of Structure 
~l~OGi%e: 

Use & Oceupal\(.Y CI!lSsifics_tio_n_________ 

Address4 , 

Please Print 

T~e No, 

Addfess 

Please Print l 
5. ~..octlE""'~, !~ I~ 

t:o{m~Yl ~\' 
6, Olntrac:lor or ~8u::..cI=ld=Br___________Ar_.rirI,.,.,.-tI-++rlJH-_+ 

Please Print 

~ ,~~~~ 

Propef1y Owne.:.;r___________________________ 

~~-AHII--~A 

~~~s4 


7. What is the present lJuilding us.ed for? 2 (.; --A~-I-J_____________(.,.-:a"c-::~-::-:r-~nrto~~'-\::lCJ
8, If new building or new addi~on, what will j, be used for7 0 
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________________________ 

_______________________ 

_______________________ 

9 . Upon whal kind of sOil will any new foundation be laid? _ ________________________N_~/_r+ 

10. Is the present bUilding occupied? \; 

o NO8 YES 

If NO. ~V1de date last vacated 

If NO. provide w:rter metertbillings for last quarter occupied. 

ARE EOU'S REQUIRED o YES 	 o NO 
REMARKS: ________________________________________________________________ 

11 . List an oontrac!oralsutH:ontractan;. Copies 01 Workers' Compensation or Exempflon must be Included with Bpplica1ion. All sub

COIltrac:tcrl must be registered in Cheltenham Township before apptying for a permil Hisitler permit applicaton must be signed by 

\he registered contractor and mus:t be 5ubmitleJ with and as part of 8 romplete building ~ermit application SUbmission. 
a. 	 Plumbing: 


Name Address 


________________________ R~.#
Tele. No. 	 Cost 

b. HVAC. 

~ 
Name Address 

________________________ R~# 
Tele. No. 	 Cost 

e El8Clrical: ~ 
Name 	 Address 

R~#

Tele. No. 	 Cost 

d. 	 EJ/(;avallon. 
Name Address 

Teta. No. 	 Cost 
R~.# 

e. 	 Cor.clllle: 

Name Address 

Tele. No. 	 Cost R~.# 

Masonry: 

Name Address 

Tele. No. Cost _______________ R8\l." 

g. Drywall: 

Name Address 

Tele. No. Cost ______________ Reg." 

\ Fire Protection: 
Name Address 

_______________________ R~.#Tale. No. 	 Cosl 

Other. 
Name 

Tele No. g10 \ p D4SUrcA ~Llrrtt=com~etonoa.=__le_R_e.#__12. Approximate Start Date 

13. Estimated Cost S 8)1500 	 """"'- 
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(Estimated Cost should be for bUilding portbn only; nol to include any sub-<:or.:ractor costs as they are separate permit applic.) 

(M<i!t ;nclude labor and all matenal rega:dless of who purchased materials) 

14. 	 Nea at New Impervious Surfaces: (Struclures, Paving, Sidewalks. etc.) 

15. NOTES: 

PLEASE NOTE THAT STATE LAW REQUIRES YOU TO CONTACT THE PENNSYLVANIA ONE CAl.L SYSTEM @ 

1-800·242·1776 AT LEASE THREE (3) WORKING DAYS PRIOR TO ANY DIGGING OR EXCAVATlON ACTIVITIES 

EITHER WITHIN THE STREET RIGHT OF WAY OR ON PRIVATE PROPERTY TO ALLOW U1lLlTY COMPANIES TO 

LOCATE AND MARK THI!IR UNDERGROUND FACILITIES. 

PU!ASE NOTIi DiAI1WO 121WQRKING DAYS NOTICE MUST BE GIVEN FOR ANY INSPECTIONS, 

This Is Ihe Application for Permit for Additions, Alterations, Roofing. Siding, Repairs; Razing, Removal or Tearing 

down of any bundlng or pM Of same; the Erection, Removal ar AlteraUon of Awnings; Signs or BUlboards, elc. 

FILE WITH APPLICATION: 

Two copies 01 all construclion plans (existing and proposed) 

All sub-Qlntractor permit applications that are part of this buRding permit application 

Workers' Compensation Insurance wlCheltenhar(l Township named 3$ certificate holder 'lr a nolaril.ed 

exemption form for each person(s) wori<ing on the job site not covered "Yf Workers' Comp. 

Al l aub-=ntractars must be currently registered In Cheltenham Township in order to 814'Iy for II bulldlng permit. 

There Is !I 30..oay period after the issuanoe 01 II building permit during wh ich lime an aggrieved person may file an 

Appeal to contest the approval of the permit by a MUnicipality. Applicant!; that begin cooSWdion dunng the 3O-Oliy 

appeal period do so ~t thetr 'lW11 rlqk. 

NOnCE TO TAXPAYERS • UNDER THE PROVISIONS OF OROlNANt;E NO. 2022'()2, YOU MAY BE ENTITLED TO 

A PROPERTY TAX ABATEMENT ON YOUR COMTEMPLATED ALTERAnON OR NEW CONSTRUCTION. AN 

APPUCATION FOR ABATEMENT MAY BE SEClIRED FROM THE OFFICE OF ENGINEERING, ZONING AND 

INSPECTIONS, AND MUST BE FILEO WITH SAME, AT THE TIME A BUILDING PERMIT IS ISSUED, 

16. 	 Does the BPPlicanl g that all provisions of the Cheltenham Township Building Code will be complied with, Whether specified 


hereir or not? 


YES 0 NO 

Further, doe1I the ieant certify thlll he/she is the oY.11er of record of the named property. or that the proposed work Is 

authorized by the owner af rncord and thaI helshe has been aulhanzed by the OWnEr to make thiS Bppllcation 8S hislher 

author1Z.ed sgent In P'dditlon. If a parmit for work desctibed In this application is issued. helshe agl886 thaI the aulhoril.ed 

code officn!J or that official's authorized nepresentative $herll havllthe authority to enter "teas COV'7red by such pe It at 

any reasonable hr the provisfons of the oode(s) 91'Pl icablll to such 

YES 	 NO ' oAPPLICANT SIGNA URE -----f-ll-...l..<....:..-='--..,....I-"-I'-'-"-..:::...>:-(.L.- DATE 

PROPERTY OWNER StGNATURE 	 DATE 

PERMIT FEE SECHcDULE: PERMIT FEES ARE BASED ON THE COST OF THE WORK FOR WHICH THE PERMIT IS BEING APPLIED FOR THIS 

COST SHOULD INCLUDE AlL MATERIALS AND LABOR. THE COST IS THEN ROUNDED UP TO THE NEAREST THOUSAND $ AND FEES 

ARE CALCULATED AS FOLLOWS: 1ST THOUSAND $ .. 539,00 WITH EACH AODmONAL THOUSAND $ = $20.00 OR 2% OF THE 

TOTAL COST + A ONE TIME t;HARGE OF 519.00. 

UPON APPROVAL AND PAYMENT OF AlL APPLICABLE FEES, THE APPUt;ANT WILL RECEIVE A PERMIT PLACARD WHICH IS TO BE 

POSTED AT THE WORK SITE ALONG WITH A SET OF APPROVED DRAWINGS, THE APPLICANT WILL ALSO BE GillEN A LIST OF 

REQUIRED INSPECTIONS THAT WILL BE PERFORMED BY A TOWNSHIP INSPECTOR 

C;\Users\dJordan\Oesktop\Revised Building Permit -revision 4·4-2014 
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17. 	 IF YOUR PROPERTY IS IN THE FLOODPLAIN, PLEASE COMPLETE THE FOLLOWING 

Wi" any portl.)n of the flood hazard area be developed? _Y:..:E:..:S:...-__ 

Owner/Agent shall verify that any proposed construction and/or development activity complies with "'0" " r'''~Dn'' of the 

National Flood Insurance Program and the Pennsylvania Flood Plain Mlinagerr.3nl Act (Act 1666-1978) .•pecificalty Section 603 

Lowest Flocr Level: 

PLEASE CHECK ONE: 

ZONE AE • Are,. subject to inundation by the 1'1. annUiJI c:h.n~e 01 "ood evenl BFE'. detenninea. 

ZONE (OTHER FLOOD AREAS) AREAS OF 5DO·YEAR FLOOD, AREAS OF 100·YEAR FLOOD 

WITH AVERAGE DEPTHS OF LESS THAN 1 FOOT OR WITH DRAINAGE 4REAS LESS 

THAN 1 SQUARE MI1.E; AND AREAS PROTECTED BY LEVEES FROM 100-YEAR FLOOD. 

ZONE __ (SPECIAL FLOOD HAZARD AREAS OF HIGH RISK) 

MARKET VALUE OF STRUCTURE (NOT TO INCLUDE LOn COVERED UNDER THIS PERMIT -..$:;.,..______.:.::.00:;:.. 

(ltIIS INFORMATION IS TO BE PROVIDED BY THE APf>lICANn 

8ust Flood EleVltlon (BFE) requrr.ments - all parmlt8lor InslAred structu res within til. floodplain mu~t have 

Ela"ltion CertifleatJon (EC) attached. Thla I, only for Inti ~ rabl8 structure, liS listed on proparty owner's 

Insurance policy. Proof of Insurance may be rvqult8(1. 

CHECKLIST FOR NF1P P~OPERTIES, IN ADDITION TO BASE BUILDING PERMIT REQUIREMENTS. 

CI 1. APPLlCATlONCOMPLETE DATE: ________INITIAlS: 

________'NITIALS·D 2. REVIEW 1 BY FLOODPLAIN COORDINATOR DATE: 


(See attached report regartll"lJ NFl? compll8nce) 


[j 3. REVIEW OF BUILDING INSPECTOR DATE: ________INITIAlS : 

________INITIALS: r:I 4. FP PROPERTY PERMIT APPROVED DATE. 


D S. FP PROPERTY HOT APPROVED DAn:: ________INlTlALS: 


(IF PERMIT IS HOT APPROVED, REASON MUST BE AnACHED) 

_________INITlAlS:Cl II. FINAL INSPECTION DATE: 


_________ INlTlALS: 
D 7. REVIEW 2 BY FLOODPLAIN COORDINATOR DATE; 


(See attached report regardIng NAP compliance) 


___ _____ INtnALS: o 	8. FINAl.. INSPECTION IN COMPLIANCe CATE: 


tlBsuance 01 CertlflC1lte of Occupancy or Completion, as applicable) 


________ INITlALS:D 9. ANAL INSPECTION NOT IN COMPLIANCE DATE: 


D 10. NOTICE OF VIOLATION SENT WITH 9O-OAY CLOCK OATE: 
 _____ INITlALS: 

________INmALs: 


D ________ INITIALS: 


0 11. POST VIOLATION INSPECTlON DATE: 

12. 	AS BUILT ELEVATION CERTIFICATE (Ee) DATE: 

_________INtnALS:0 13. FLOODPLAIN COORDINATOR NOTlFlED DATE: 


0 
 ________ INITlALS: 

INSURABLE PERMITIED PROPERTIES 

14. CERTlrlCATION OF OCCUPANCY (CO) FOR DATE: 

D 	 _________ INITIALS: 15. SIGN OFF BY FLOODPLAIN COORDINATOR! DATE: 


PERMIT CLOSED 
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Township of Cheltenham Building & Zoning Department 

Worker's Compensation Insurance Coverage Infonnation 


Voice 215-887-6200, ext 213 

FAX 215-887-1561 


A. 	 The Applicant Is: A contractor within the meaning of the Pennsylvania Worker's Compensation 
Law 

D 	 No~h::W";' "'n", '" S",,;O" B. J:'hSUYlAnCt 
If the answer is "No", complete Section C and have notarized. 61'1 - f I() I { 

B. 	 ~Insurance Information 

The contractor/owner shall submit an original Certificate ofInsurance ("COl") documenting that tiJ lLJJ II 1
the contractor/owner has Worker's Compensation Insurance, 	 lJl r l t1 
The Township ofCheltenham, 8230 Old York Road, Elkins Park, P A 19027 must be listed as a 

Certificate Holder. The following data must be shown on the COl: 


• Attn: Building & Zoning Department 
• Property address of work site 

The Township will accept faxed a faxed copy of the COl directly from the insurance provider; 
however, the Township must receive the original COl within one (1) week ofthe issuance of the 
building permit. 

c. 	 Exemption: 

Complete Section C if the applicant is a contractor exempt from providing Worker's Compensation 

Insurance or a homeowner acting as own contractor. 


The undersigned swears or affums that he/she is not required to provide Worker's Compensation 
Insurance under the provisions of the Pennsylvania Worker's Compensation Law for one of the 
following reasons: 

D 	 Contractor with no employees or Homeowner. ContractorlHomeowner prohibited by law 

from employing any individual to perfonn work pursuant to this building permit unless 

ContractorlHomeowner provides proof of insurance to the Township. 


D 	 Religious exemption under the Pennsylvania Worker's Compensation Law 

Applicant Name ____________Subscnl>ed and sworn to before me tbis 

____ Dayof _____________ 20 Signature of Applicant ____________ 

Countyof________________ Phone No, _____________________ 

Municipality ____________________ Address _____________________ 

Work Location ______________________ 
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(SKY) To be Channel letter Module. Opaque Blackface, with (Oracal Orange 380) vinyl outI.lne fur letters and border in vinyl 
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RECEIVED 
TOWNSHIP OF CHELTENHAM, MONTGOMERY COUNTY, PENNSYLVANIA 

BUILDING PERMIT APPLICATION APR 28 2016 
PERMIT NO.,__________ CHELTENHAM TOWNSHIP 

Moo teD. Parcel # 31-00- 0 '533 '200 I ZonlMl c,~ BloCK O~ltunlt 00 I 

TO the Town"hlp Managor: I\ lt~Ct'(K ) £~~-e 
This is to certify Inllt I have examined the within detailed statement, with B copy of the plOM reiliting thereto, and nnd them to be in eccordance 

with the provisions of the Cheltenham Township Bulldlng Code; accordingly they have been IIppn>ved and entered In Ihe records. 

Building Inspector Signature: ADA Control # 

This p-ennit Is granted on the axpruss condition that the said construction Shall, In all respects, conform to \he ordlnanceli of Ihls juristdlction 
includung the z(lnlng ordinance, regulating the connstructlon "nd usa of the building', and may be revoked at any time upon vlollttlon of .ny 
provialons of laid ordinances, 
If this application Is to the floodplain, then all required Information must be suppHlld prior to approval. 

SubmiHBID~~________________________~C~os~t~$~____________F~ee~S_______________C_h_8C_k~N~o~.~________~C~Q~h_____ 

PROPERTY IN FLOODPLAIN AREA YES 0 FP ZONE: FEMA FP MAP/PANEL 10: 
NO 0 

<IF ANSWER TO THE ABOVE IS YES , ITEM 17 MUST BE COMPLETED) 

The undersigned applies fOi a permit to construct tha folloWing doscribeo wot1<: 

1. Give the exad location: 

2. Gene-ai 

Appiic"nt ......M'---'''-'--_______---'--'--'''''--_1-_'l---IAs Ai-pilC<tnt, your relatlon.h,p 10 prOjE!Clls: 

\) Proper.y Owner

l>. Contractor 
_ Architect 

Other 

Type ot Cor.struction 

Type of Sb·.:cture 

:J Email Use & Occupancy Classification -"------
Property Own;;;er~_______________________Address 

rt Tele. No. Fax 

5. Ardlitect I Eng",in",ee;,:c...1-If-''-+-ft''--''---________..,...____ Adciress 

6 . '_0"" '"'''" Fo'r'YY)/m gin
Please Print 

TEle. No. 

Address 

TrJ p. . ~o . [15'3a~ 
Fax 

~ 
())

&5CJl 
7. What is the ~rese;lt buitding used tor? 

8 . If new build ~g or new addi~on, what wil: i' be used fc~? LtNO MAR.k It 

C :\Users\djordan\Oesktop'Revised Building Permit -revision 4-4-2014 



________________________ 

______________________________________ _ ________________________________ _ 

________________ __ 

9. Upon what kirJd uf soil will a~y I"Iew fourJdallo:, be laid? 

lO	 is the presetll building occupied? 

o YES 	 o NO 

If NO, provide date last vacated. 

If NO. provide water meteribillings for last qvarter occupied. 

ARE EOU'S REQUIRED o YES o NO 
REMARKS,_______________________________________________________________ 

11. 	 Liat ali contrectc:slsutKontractol"S. Copies of Wor\(ers' Compensa:lon or Exemption must be Included with application. All sub

contractors must be registered In Cheltenham Townsh ip before applyi:1g for a permit. HiSJher permit application must be signed by 

the registered COfitreClor and must be submitted with and as part 01 B complete building permit application submission. 

8 . Plumbing: 
Name ________________________________________ 

Address 

Tele. No. ______________ _ _______________________ Reg, # Cost 

b. 	 HVAC: 

Name _______________________________________ 


Address 

Tele. No. ___________________ ________________________Cost 	 R~.# 

Electrica': 
Name _______________________________________ 

Addnl98 

_ _____________________ Reg.#Tele. No._____________ Cosl 

d. Excavation: 
Name _______________________________________ 

Address 

Tele. No.________________ Cost 	
R~.# 

tI Com:rete: 


Name Address 


________________________ R~.t
Tele. No. 	 C"St 

f . 	 Mason",. 

Name Address 

Tille. No, Cost ____________________ Reg. # 

g. Drywall: 
Name Address 

_____________________ Reg. #ITele. No. 	 Cost. 

n. FIre Protection: 

Name Address 

_________________________ R~.#
Tele. No. 	 Cost 

i. Other: _______________________________________ 
Ad~.ssNam~ 

__________________ Reg. tI 
Tele. No.----

12. 	 Approx'mate Start Oa1e ..::te=-____~________________ 

13. 	 Estimated Cost $ 

--;----- -i'+--- :;;.. 

~-l~:JJ-h-.L._--:::.....!....,~.J_.l-.!..:!!~ApprOximBte C(':noletion Da 

, -fI~----'q-;-t-+_4~I+--I+------------------ Pel1'l' ~ t Fee S 
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(Eslimated COSI should be for building parton only; not 10 inC:,de any sub-contractor costs as they ara se~arate permrt epplic I 

(M.JSt inc:ude labor Bnd all mcterial rega:d.ess o~ ,,:C') purchased 'llateria;s) 

14 Area of New Impervious Surtaces' (Structures, Paving, Sidewalks. etc) 

15. 	 NOTES: 

PLEASE NOTE THAT STATE LAW REQUIRES YOU TO CONTACT THE PENNSYLVANIA ONE CALL SYSTEM @ 

1~00-242·1T76 AT LEASE THREE (3) WORKING DAYS PRIOR TO ANY DIGGING OR EXCAVATION ACTIVITIES 

EITHER WI Tl-tlN THE STREET RIGHT OF WAY OR ON PRIVATE PROPERTY TO ALLOW UTILITY COMPANIES ro 
LOCATE AND MARK THEIR UNDERGROUND FACILITIES. 

PLEASE NOTE THAT TWO (2) WORKING DAYS NOTICE MUST BE GIVEN FOR ANY INSF'ECTIONS. 

This Is the Application for Permit for Addillon~ , Alterations, Roofong, Siding, Repairs; Razing, Removal or Tearing 

down of any building or part of same; tile Erection, Removal or AIIeratiC>1 of Awnings; Signs or BI~boards. etc. 

FILE WlTH APPLICATION; 

Two copies of all construction plans (existing and proposed) 

All sub-contrac;\or penni! appli<;ations t~at are part of tI1ls building permit application 

Workers' CompsrI&aUon Insurance wiChenenl1am Township named as certificate holder or a notarized 

exemption Iorm for each person(s) working on the job rita oot covered by Workers' Compo 

A116ub-contrac!ors must be currently regisl<'.red in Cheltenham Township in order to apply for a buoding permit. 

There is a 30-day period after the Issu.nee 0' a building permit during which lime an aQilrieved persor· may file an 

Appeal to contest the 2'pproval of the pennit by Cl Municipality. Applicants tIlat begin construction during tile 30-day 

appeal penod do so at theIr own risk. 

NOTICE TO TAXPAYERS • UNDER THE PROVISIONS OF ORDINANCE NO. 2022'{)2, YOU MAY BE ENTITLED TO 

A PROPERTY TAX ABATEMENT ON YOUR COMTEMPLA1EO ALTERATION OR NEW CONSTRUCTION. AN 

APPUCATION FOR ABATEMENT MAY BE SECURED FROM THE OFFICE OF ENGINEERING, ZONING AND 

INSPECTIONS, AND MUST BE fiLED WITH SAME, AT THE TIME A BUILDING PERMIT IS ISSUED, 

16. Does the ClPPliS~agree that all provisions of the Cheltenham TOWfll\nlp Buildlng Code will be complied with, whetl1er specified 

herein or not? 

YES 0 NO 

Further, does the nl c:ertJfy that he/she i~ the owner of record of the named property, q' that the proPOSed work ill 
authorizetl by the owner of recond and thaI he/she has been authorized by the OII.'fler to make tIlis application liS h;s/her 

authorIZed agent In addition, if a pennlt for work described In this application is i~sued, he/she agrees that the authorized 

code offiCisl or that official's aulNlrized represenlaUve shall have the aulhOrity to ell1er aleas covered by such pennlt at 

:=b:~~t~~~iEiC~~~ MTE oy/l0 ll~ 
PROPERTY OWNER SIGNA TURE 	 DATE 

PERMIT FEE SECHEOULE. PERMIT FEES ARE BASED ON THE COST OF THE WORK FOR WHICH THE PERMIT IS BEING APPLIED FOR. THIS 

COST SHOULD INCLUDE ALL MATERIALS AND LABOR. THE COST IS THEN ROUNDED UP TO THE NEAREST THOUSAND S AND FEES 

ARE CALCULATED AS FOLLOWS; 1ST Tl-tOUS.AND S = $39.00 WITH EACH ADOmONAL THOUSAND $ =$20.00 OR 2'" OF THE 

TOTAL COST + A ONE TIME CHARGE OF $19.00. 

UPON APPROVAL AND PAYMENT OF ALL APPLICABLE FEES, THE APPUCANT WILL RECEIVE A PERMIT PLACARD WHICH IS TO BE 

POSTED AT THE WORK SITE AlLONG WITH A SET OF APPROVED DRAWINGS, THE APPUCANT WILL ALSO BE GIVEN A LIST OF 
REQUIRED INSPECTIONS Tl-tAT WILL BE PERFORMED BY A TOWNSHIP INSPECTOR. 

C;\Users\djordan\Desktop\Revised Building Permit -revision 4-4-2014 



17. IF YOUR PROPERTY IS IN THE FLOODPLo\IN, PLEASE COMPLETE THE FOLLOWING WITH YOUR APPLICATION 

W.:' ~ny portion of the fiood hazard area be develcped? YES NO 

Owner/Agent sr all verify thai any propooed construction and/or development acti,·lly complies with the requln'!:nents of the 

National Flood Insurance Program and the Pennsylvania Flood Plain '..1anagement Act (Act 1666-1978). spaci~cally Section 60.3 

Lowest Floo; Level : 

PLEASE CHECK ONE: 

ZONE PI: • Men subject to inundation by the 1% annual chance of flood evenl BFE's determined_ 

ZONE __ (OTHER FLOOD AREAS) AREAS OF SOD-YEAR FLOOD, AREAS OF 10D·YEAR FLOOD 

WITH AVERAGE DEPTHS OF LESS THAN 1 FOOT OR WITH DRAINAGE AREAS LESS 

THAN 1 SQUARE MILE; AND AREAS PROTECTED BY LEVEES FROM 100·YEAR FLOOD. 

ZONE __ (SPECIAL FLOOD HAZARD AREAS OF HIGH RISK) 

MARKET VALUE OF STRUCTURE (NOT TO INCLUDE LOT) COVERED UNDER THIS PERMIT -_5________.:.;c00.:.. 

(THIS INFORMATION IS TO BE PROVIDED BY THE APPUCAND 

Be68 Flood ElevBtlon (BFE) requlNmenls -all permits for Insured StructUNl5 within the noodplaln mlJ!it h~ve 

Elevation Cortlficatlon (EC) attached_ Thl" Is onl~ for lnsurable structure, liS 1i5ted on property owner's 

Insurance policy. Proof of In~"..rance may Ilt! required. 

CHECKliST FOR NFl? PROPERTIES, IN ADDITION TO BASE BUILDING PERMIT REQUIREMENTS. 

________INITIAlS:o 1. APPLICATION COMPLETE 	 DATE: 

________INITIALS: 

(See attached report regardl,,!! NFIP complianc!!) 

o 2. REVIEW 1 BY FLOODPLo\IN COORDINATOR DATE; 

o 3. REVIEW OF BUILDING INSPECTOR DATE ________'NITIAlS; 

o 4_ FP PROPERTY PERMIT APPROVED DAT£: _________INlTIALS: 

o 	5. FP PROPERTY NOT APPROVED DATE: ________ INITIALS: 


(IF PERMIT IS NOT APPROVED, REASON MUST BE ATTACHED) 


_________ INInALS: 

_________INInALS: 

t:l 6. FINAL INSPECTION 	 DATE; 

o 	7. REVIEW 2. BY FLOODPLAIN COORDINATOR DATE: 


(SIKl attached report m9ardlng NFIP compliance) 


o 	8. FINAl INSPECTION IN COMPLIANCE DATE: ________INITIALS: 


(Issuance 01 Certlflcalo of Occupancy or Completion, as applicablo) 


o 9. 	 FINAL INSPECTiON NOT IN COMPLIANCE DATE: _______~INITIAlS: 

0 10. NOTICE OF VIOLo\TION SENT WITH 90·DAY CLOCK DATE; _____ INillAL5: 

0 11. POST VIOLo\TION INSPECTION DATE; _________INITIALS: 

0 12. AS BUILT ELEVATION CERTIFICATE (EC) DATE: ____~___INITIALS: 

0 13. FLOODPLAIN COORDINATOR NOTIFIED DATE: _________ INITIALS : 

0 	 14. CERTIFICATION OF OCCUPANCY (CO) FOR DATE: _________ INITIALS; 


INSURABLE PERMITTED PROPERTlES 


0 15. SIGN OFF BY FLOODPLAIN COORDINATOR! DATE: _________ INITIALS: 

PERMIT CLOSED 
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______________________ __ 

Township of Cheltenham Building & Zoning Department 

Worker's Compensation Insurance Coverage Information 


Voice 215-887-6200, ext 213 

FAX 215-887-1561 


A. 	 The AppHcant Is: A contractor within the meaning of the Pennsylvania Worker's Compensation 
Law 

\1 Yes 	 D No 

~he answer is "Yes", see Section B. '1ftSU~nc{
I".,."':fl::M-::~' "No", wmplote Soc"" C ond h,y< notori~d. (}Y1

B. 

The contractor/owner shall submit an original Certificate oflnsurance ("CO]") documenting that t I 
the contractor/owner has Worker's Compensation Insurance. 0 IJ 
The Township ofCheItenham, 8230 Old York Road, Elkins Park, PA 19027 must be listed as a I '-
Certificate Holder. The following data must be shown on the COl: 

• Attn: Building & Zoning Department 
• Property address of work site 

The Township win accept faxed a faxed copy of the COl directly from the insurance provider; 
however, the Township must receive the original cor within one (1) week of the issuance of the 
building permit. 

C. 	 Exemption: 

Complete Section C if the applicant is a contractor exempt from providing Worker's Compensation 
Insurance or a homeowner acting as own contractor. 

The undersigned swears or affirms that he/she is not required to provide Worker's Compensation 
Insurance under the provisions of the Pennsylvania Worker's Compensation Law for one ofthe 
following reasons: 

D 	 Contractor with no employees or Homeowner. ContractorlHomeowner prohibited by law 
from employing any individual to perform wOIk pursuant to this building permit unless 
ContractorlHomeowner provides proofof insurance to the Township. 

D 	 Religious exemption under the Pennsylvania Worker's Compensation Law 

Subscribed Bnd sworn to before me this AppUcantNwme 

____ Dayof ______________ 20 Signature of Applicant __________________ 

Counryof______________________ Phone No. _____________________________ 

Address ______________________________Municipaliry __________--------

Work Location _________________________ 
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BOARD OF COMMISSIONERS 
CHELTENHAM TOWNSHIP 

MONTGOMERY COUNTY, PENNSYLVANIA 

ORDINANCE NO. ______ 

"VACANT BUILDING REGISTRY ORDINANCE" 

 
AN ORDINANCE AMENDING THE CODE OF ORDINANCES OF THE 
TOWNSHIP OF CHELTENHAM, MONTGOMERY COUNTY, 
PENNSYLVANIA, PART II (GENERAL LEGISLATION), TO AMEND 
CHAPTER 215 ENTITLED “PROPERTY MAINTENANCE” TO REVISE 
CERTAIN PROVISIONS REGARDING VACANT BUILDINGS; TO AMEND 
CHAPTER 188 ENTITLED “NUISANCES” TO REVISE CERTAIN 
PROVISIONS REGARDING WEEDS, TALL GRASS, NOXIOUS PLANT, 
TREES AND LIMBS; AND TO ADD A NEW CHAPTER 283 ENTITLED 
“VACANT BUILDING REGISTRY AND REGULATIONS” REQUIRING THE 
ANNUAL REGISTRATION AND MAINTENANCE OF VACANT 
RESIDENTIAL, COMMERCIAL, INDUSTRIAL AND OTHER 
NONRESIDENTIAL BUILDINGS IN THE TOWNSHIP OF CHELTENHAM; 
REQUIRING THE APPOINTMENT OF A RESPONSIBLE LOCAL AGENT 
FOR SERVICE OF PROCESS; REQUIRING A MAINTENANCE PLAN FOR 
VACANT BUILDINGS; ESTABLISHING EXTERIOR AND INTERIOR 
MAINTENANCE STANDARDS FOR VACANT RESIDENTIAL AND 
NONRESIDENTIAL BUILDINGS; REQUIRING THE PAYMENT OF AND 
WAIVER OF REGISTRATION FEES; PROVIDING FOR APPEAL RIGHTS; 
PROVIDING FOR VIOLATIONS AND PENALTIES; AND REPEALING 
PRIOR INCONSISTENT ORDINANCES OR INCONSISTENT PARTS OF 
PRIOR ORDINANCES. 

 

WHEREAS, the Township of Cheltenham (the “Township”), pursuant to the provisions of “The 
First Class Township Code”, 53 P.S. §§56502.10, 56502.19, 56502.20, 56502.26, 56502.27 and 56502.52 
is authorized to enact and enforce ordinances relating to the maintenance, occupation, sanitation, use and 
inspection of buildings as necessary for the health, safety, general welfare and cleanliness of the 
Township, and to prohibit the presence of any nuisance or dangerous structures within the Township; and 

WHEREAS, the Board of Commissioners declares and finds that there are now, and may in the 
future be, vacant residential, commercial, industrial  and other nonresidential buildings in the Township 
that are in a state of disrepair and neglect and have become dilapidated, unsafe, unhygienic and 
inadequately maintained; and 

WHEREAS, Board of Commissioners finds that such vacant buildings may create potential fire 
hazards and cause or contribute to blight on the surrounding properties, so as to jeopardize or be injurious 
to the health, safety, prosperity and general welfare of the residents of the Township, and so as to create a 
public and/or private nuisance; and 

WHEREAS, the special problems associated with vacant properties require that the Township 
maintain information on location and ownership of those properties and the Board of Commissioners 
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desires to establish registration procedures to facilitate the identification and inspection of, and to assure 
the proper maintenance of vacant residential, commercial, industrial and other nonresidential buildings in 
the Township; and 

WHEREAS, registering vacant buildings will enable the Township to better monitor the 
registered properties and inform owners of issues which arise concerning said properties for the purpose 
of preserving and promoting the public health, safety, prosperity and general welfare of the Township, 
and to abate and prevent public and private nuisances, blight and the negative market impact of vacant 
buildings, and to minimize costs to the Township by reason of the need to monitor vacant properties and 
perform occasional cleanup. 

NOW, THEREFORE, the Board of Commissioners of the Township of Cheltenham does 
hereby ENACT and ORDAIN as follows: 

SECTION I. Amendment to Code.   

The Code of Ordinances of the Township of Cheltenham, Part II (General Legislation), is hereby 
amended to revise Chapter 215 entitled “Property Maintenance” as follows (new and revised terms in 
bold): 

A. Amend §215-2.A(11) as follows: “In Section 108 Unsafe Structures And Equipment, insert a new and 
revised subsection 108.2.1 as follows:  
 
108.2.1 Vacant Buildings. It shall be unlawful for an owner or operator to allow a building(s) to remain 
vacant unless the owner or operator complies with the requirements of Chapter 283 entitled 
“Vacant Building Registry and Regulations Ordinance,” and maintains the building(s) in 
accordance with this Chapter, the International Fire Code, the International Building Code and 
Chapter 188, entitled “Nuisances.” 
 
B. Amend §215-2.A(15) as follows: “In Section 202 General Definitions, insert a new and revised 
definition as follows:  
 
VACANT BUILDING — A building where no person(s) or entity(ies) actually, currently conduct(s) 
a lawfully licensed business in, or lawfully occupies any part of the building as the legal or equitable 
owner(s) or tenant-occupant(s) or owner-occupants, or tenant(s) on a permanent, non-transient 
basis. For the purposes of this Chapter, evidence of vacancy is considered any condition that on its 
own, or combined with other conditions, would lead a reasonable person to believe the property is 
vacant, as defined. Such conditions may include, but not be limited to: lack of activity on the site; 
low or no utility usage; accumulation of mail; lack of furniture, equipment or machinery; lack of 
window coverings; open accessibility; deferred maintenance or deteriorating buildings and 
structures; overgrown or dead vegetation; dumped refuse or rubbish; public or attractive 
nuisances; boarded windows or doors; and statements by neighbors, passersby, delivery agents or 
government agents; among other evidence that the property is vacant. A building may also be 
considered vacant if less than 10% of the total square footage of the building is actively used by the 
owner(s) or tenant(s) on a permanent, non-transient basis for domestic or lawfully-licensed business 
purposes.  

SECTION II. Amendment to Code. 

 The Code of Ordinances of the Township of Cheltenham, Part II (General Legislation), is hereby 
amended to revise Chapter 188, entitled “Nuisances” as follows (new and revised terms in bold):  
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A. Amend §188-1. “Definitions” as follows: 
 

Add a new definition of “Enforcement Officer”: Any building official, zoning inspector, code 
enforcement officer, health officer, fire inspector, building inspector, or other person authorized by 
the Township to enforce applicable codes. 

 
Revise definition of “Noxious Plants” to read: A plant that poses a hazard to humans or 

animals, such as poison oak or ivy, cacti, stinging nettles, etc. An unwanted plant specified by 
federal, state or local laws as being undesirable and requiring control. May also be referred to as 
noxious weeds, and includes any plant that, when established, is highly destructive, competitive, or 
difficult to control by cultural or chemical practices. Noxious weeds are often nonnatives and are 
highly invasive. 

Add a new definition of “Nuisance”:  
 

A. Any public nuisance known at common law or in equity jurisprudence or as 
provided by the statutes or regulations of the Commonwealth of Pennsylvania or 
the laws or regulations of Montgomery County or ordinances of Cheltenham 
Township. 

 
B. Any attractive nuisance known at common law or in equity jurisprudence or as 

provided by the statutes or regulations of the Commonwealth of Pennsylvania or 
the laws or regulations of Montgomery County or the ordinances of Cheltenham 
Township. 

 
C. Conditions that are unsanitary, dangerous or otherwise in violation of this 

Chapter.  
 

Add New Definition of “Putrescible”: Liable to undergo putrefaction; become rotten and 
foul-smelling.  

 
Add New Definition of “Vegetation”: Trees, hedges, shrubs, grasses, weeds, noxious plants, 

cultivated flowers and other types of plant materials.  
 
B. Amend the title of §188-2. From “Shrubbery, grass and weeds” to “Vegetation.” 

C. Amend §188-2.B. to read as follows: 

B. It is hereby declared a health hazard and nuisance and it shall be unlawful for any 
person to permit any of the following vegetation to grow or the cuttings, clippings and 
trimmings therefrom to remain uncollected on any lot or tract of ground in the 
Township: 

(1) Any and all weeds, tall grasses or noxious plants exceeding 12 inches in 
height, with the following exceptions:  

(a) Areas of any lot utilized for or managed as wildflower meadows, 
naturalized areas, or other no-mow zones, provided: 

1) the property owner has a documented and demonstrated 
management program, including at a minimum one mowing 
per year; and  
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2) a minimum of 50 feet from all property lines abutting a 
public or private street is maintained free of weeds, grasses 
and noxious plants exceeding 12 inches; and 

3) a minimum of 25 feet abutting the property lines abutting 
developed lots is maintained free of weeds, grasses and 
noxious plants exceeding 12 inches; and 

4) all premises and exterior property within 25 feet of any 
structure or building or between the structure or building 
and the property line, whichever is less, is maintained free of 
weeds, grasses and noxious plants exceeding 12 inches; and 

 (b) Plant materials grown or placed for ornamental purposes. 

 (c) Riparian buffers as defined in Chapter 295, Article XXXIV, 
Riparian Corridor Conservation District of the Cheltenham 
Township Code. 

(2)   Any shrubbery, trees or other vegetation which obstructs the approach, 
sight distance of or normal passage along any highway, street, driveway, 
traffic signal, street or traffic signal sign, crosswalk, trail or sidewalk. 

(3)   Dead and dying tree(s) and limb(s) or other natural growth which, by 
reason of rotting or deteriorating conditions or storm damage, constitute 
a nuisance in the determination of the Enforcement Officer. In the event 
a property owner disagrees with the determination of the Enforcement 
Officer, the property owner shall submit a report by a certified arborist 
for review by the Enforcement Officer.  

D. Amend §188-2.C. as follows: 

C. These regulations shall not apply to ground covers, to open space conservation areas 
along stream banks; Township parkways, parks or bird sanctuaries; or to heavily 
wooded or compost areas, at the discretion of the Director of Public Works, Code 
Official, or Deputy Code Official or Enforcement Officer. 

E. Amend §188-4. as follows: 

The Director of Public Works, Code Official, or Deputy Code Official Enforcement 
Officer, after determining that a nuisance exists in violation of this Chapter, shall serve 
written notice upon the owner or occupier of the property, or the agent thereof, by certified 
mail or personal service, to remove the nuisance within 10 days after receipt of a such notice 
to comply with § 188-2 or within three days after receipt of a such notice to comply with 
§ 188-3 of this chapter. If delivery is not made to the owner or occupier, or the agent thereof, 
then a written notice to remove the nuisance shall be posted upon the premises. Upon such 
persons' failure to comply with the notice do so, the Township may cause the nuisance to be 
removed or disposed of and charge the owner for the cost thereof, together with an 
administrative fee of 10%, collectible in the such manner as is provided by law for the filing 
of municipal claims and liens., including the filing of a municipal claim therefor. 
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SECTION III. Amendment to Code.   

The Code of Ordinances of the Township of Cheltenham, Part II (General Legislation), is hereby 
amended to add a new Chapter 283 entitled “Vacant Building Registry and Regulations” as follows: 

 
CHAPTER 283 

VACANT BUILDING REGISTRY AND REGULATIONS 

§283-1.   Authority.  These regulations are adopted pursuant to authority granted in the First Class 
Township Code, 53 P.S. Sections 56502.10, 56502.19, 56502.20, 56502.26, 56502.27 and 56502.52.  

§283-2.   Purpose.  The purpose of this Chapter is to:   

A. Assist the Township and, in particular, the Enforcement Officer, in assuring the proper 
maintenance of vacant buildings for the purpose of protecting the public health, safety and 
welfare;  

B. Monitor the number of vacant residential, commercial, industrial and other nonresidential 
buildings in the Township and to assess the effects of the condition of those buildings on 
nearby residences and businesses and on the neighborhoods in which they are located, 
particularly in light of fire safety hazards, visual blight and unlawful, temporary occupancy 
by transients, including users and traffickers of illegal drugs;  

C. Require the continued maintenance and upkeep of such vacant buildings; and  

D. Require reasonable maintenance efforts and a good state of repair, and promote rehabilitation, 
rental or sale of vacant residential, commercial, industrial and other nonresidential buildings 
in the Township.  The provisions of this Chapter are in addition to and not in lieu of any other 
applicable provisions of the Cheltenham Township.   

§283-3.   Definitions.  As used in this Chapter, the following terms shall have the meaning indicated, 
unless the context clearly indicates a different meaning: 

ACTIVE RENOVATION OR REHABILITATION – In order to be deemed a building 
undergoing an active renovation or rehabilitation, a building owner must have submitted to the Township 
Code Enforcement Department a written and signed renovation or rehabilitation plan and work schedule  
that will result in the building being able to be occupied when the renovation or rehabilitation is complete 
which includes, at a minimum, the nature and extent of the planned renovations or rehabilitation including 
specific improvements, the identity (name and address) of the contractor (if any) to be used, the amount 
of time planned for the renovations or rehabilitation and the good faith, estimated date of completion of 
the plan. If a building is occupied up until the start of an active renovation or rehabilitation pursuant to a 
building permit, the building is exempt from a vacant building registration fee for a period of 180 days 
from the issuance of the building permit, provided the property is logged in the vacant building database 
with the date of vacancy and all contact information is up-to-date with the Enforcement Officer. If a 
building was vacant prior to the start of such active renovation or rehabilitation, the owner may apply for 
a waiver of registration fees, pursuant to §283-6.D., for up to 180 days.  

ACTIVELY MARKETED (FOR SALE OR LEASE) – In order to be deemed a building actively 
marketed for sale or lease, the property must be currently listed on an electronic, publicly accessible list 
of properties for sale or lease, or be currently contractually listed for sale or lease with a licensed real 
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estate broker at a reasonable price, with a listing duration of at least six months and the owner shall 
provide the Township with the property’s offer price, along with supporting evidence of the 
reasonableness of the offer price, such as appraisal, broker’s price opinion, or three reasonable 
comparable properties that have sold within the last twelve months. If a building is occupied up to the 
start of active marketing for sale or lease, or at any point during the marketing of the property, the 
building is exempt from a vacant property registration fee for a period of 180 days from the original date 
of offering the property for sale or lease, provided the property is logged in the vacant property database 
with the date of vacancy and date of initial offering for sale or lease and all contact information is up-to-
date with the Enforcement Officer. If a building was vacant prior to being actively marketed for sale or 
lease, the owner may apply for a waiver of registration fees, pursuant to §283-6.D., for up to 180 days.  

BOARDED – A building subject to the provisions of this Chapter where, in place of one or more 
exterior doors, other than a storm door, or of one or more windows, plywood or similar material is 
covering the space for such door or window so that such door or window is temporarily secured. 

BUILDING – For the purposes of this Chapter, any combination of materials having a roof and 
enclosed within exterior walls or firewalls, built to form a structure for the shelter of persons or property, 
excluding accessory structures that are incidental to the principal structure located on the same lot.  

ENFORCEMENT OFFICER – Any building official, zoning inspector, code enforcement officer, 
health officer, fire inspector, building inspector, or other person authorized by the Township to enforce 
applicable codes.   

NUISANCE –   

A. Any public nuisance known at common law or in equity jurisprudence or as provided 
by the statutes or regulations of the Commonwealth of Pennsylvania or the ordinances 
or regulations of Montgomery County or Cheltenham Township. 

 
B. Any attractive nuisance known at common law or in equity jurisprudence or as 

provided by the statutes or regulations of the Commonwealth of Pennsylvania or the 
ordinances or regulations of Montgomery County or Cheltenham Township. 

 
C. Conditions that are unsanitary, dangerous, or otherwise in violation of this Chapter.  
 

OCCUPIED – A building subject to the provisions of this Chapter where one or more persons 
actually conducts a lawful business in all or any part of the building as the licensed business occupant, or 
as the legal or equitable owner/occupant(s) or tenant(s) on a permanent, non-transient basis, or any 
combination of the same.   

OWNER – Every person, entity, service company, property manager or real estate broker, who 
alone or severally with others: 

1) has legal or equitable title to any dwelling, dwelling unit, building, structure, or parcel of 
land, vacant or otherwise, including a mobile home park; or 

2) has care, charge or control of any dwelling, dwelling unit, building, structure, or parcel of 
land, vacant or otherwise, including a mobile home park, in any capacity, including but 
not limited to agent, executor, executrix, administrator, administratrix, trustee or guardian 
of the estate of the holder of legal title; or 
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3) a mortgagee in possession of such property; or 

4) an agent, trustee or other person appointed by the courts and vested with possession or 
control of any such property; or  

5) an officer or trustee of the association of unit owners of a condominium. Each such 
person is bound to comply with the provisions of these minimum standards as if he were 
the owner. However, this ordinance shall not apply to a condominium association to the 
extent that such association forecloses on initiates the foreclosure process for unpaid 
assessments due or owning the association. Owner also means every person who operates 
a rooming house; or  

6) a trustee who holds, owns or controls mortgage loans for mortgage backed securities 
transactions and has initiated the foreclosure process. 

PREMISES – A lot, plot or parcel of land, including the buildings or structures thereon, which is 
subject to the provisions of this Chapter. 

SECURED – A building subject to the provisions of this Chapter that has a permanent door or 
window in each appropriate building opening that is secured to deter vandalism and unauthorized entry, 
and has all its door and window components, including frames, jambs, rails, stiles, muntins, mullions, 
panels, sashes, lights and panes intact and unbroken. A building may also be temporarily secured with 
boards over windows, doors, or other openings in the building to prevent unauthorized entry and protect 
from weather damage.  

UNSECURED – Any vacant or abandoned building subject to the provisions of this Chapter not 
continuously secured, maintained, locked or boarded to deter vandalism and unauthorized entry or which 
fails to provide protection from weather damage. 

VACANT – A building subject to the provisions of this Chapter where no person(s) or  entity(ies) 
actually, currently conduct(s) a lawfully licensed business in, or lawfully occupies any part of the building 
as the legal or equitable owner(s) or tenant-occupant(s) or owner-occupants, or tenant(s) on a permanent, 
non-transient basis. For the purposes of this Chapter, evidence of vacancy is considered any condition that 
on its own, or combined with other conditions, would lead a reasonable person to believe the property is 
vacant. Such conditions may include, but not be limited to: lack of activity on the site; low or no utility 
usage; accumulation of mail; lack of furniture, equipment or machinery; lack of window coverings; open 
accessibility; deferred maintenance or deteriorating buildings and structures; overgrown or dead 
vegetation; dumped refuse or rubbish; public or attractive nuisances; boarded windows or doors; and 
statements by neighbors, passersby, delivery agents or government agents; among other evidence that the 
property is vacant. A building may also be considered vacant if less than 10% of the total square footage 
of the building is actively used by the owner(s) or tenant(s) on a permanent, non-transient basis for 
domestic or lawfully-licensed business purposes. 

§283-4.  Applicability.   

A. Applicability. This Chapter shall be applicable to any building designed or used for 
residential (including multifamily), commercial, industrial, manufacturing, storage or other 
nonresidential uses or purposes which has been determined to be vacant by the Enforcement 
Officer. 
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B. Exemptions.  The following buildings and/or building units are exempt from the provisions 
of this Chapter: 

1) A building that is undergoing an active renovation or rehabilitation, all required 
permits have been obtained, no municipal liens or unpaid taxes apply to the property, 
and the property is not in mortgage foreclosure shall be exempt from registering as 
vacant for a period of not more than 180 days from the issue date of building 
permit(s) provided property was occupied prior to rehabilitation/renovation and is 
intended for occupancy immediately following rehabilitation/renovation. If building 
was registered as vacant prior to renovation or rehabilitation, the owner may apply 
for a waiver of fees under §283-6.D. 

2) A building that is actively marketed for sale or lease that was occupied up to the start 
of being actively marketed, or was occupied for some period of time while being 
marketed and does not have outstanding code violations, municipal liens, unpaid 
taxes and is not in foreclosure, shall be exempt from registering as vacant for a period 
of not more than 180 days from the date the property was placed on the market. See 
section §283-6.D. to waive registration fees for longer marketing periods. 

3) Residential condominium and rental units in a building the vacancy rate of which 
does not exceed ninety percent (90%). 

4) A building whose occupants are temporarily or seasonally away, provided the 
premises are in compliance with all Township Codes, no municipal liens or unpaid 
taxes apply to the property, and the property is not in mortgage foreclosure. 

5) Permitted warehouses or storage structures, provided the premises is in compliance 
with all Township Codes, no municipal liens or unpaid taxes apply to the property, 
and the property is not in mortgage foreclosure. 

6) Newly-constructed buildings for the period of one year from the date that the 
applicable building permit or zoning permit is issued, whichever is later, provided 
that the premises is in compliance with all Township Codes, no municipal liens or 
unpaid taxes apply to the property, and the property is not in mortgage foreclosure. 

7) Buildings vacant due to fire damage, provided an escrow has been established with 
the Township in accordance with Chapter 147 of the Township Code, for the period 
of one year from the date of the fire or the issuance of a building permit, whichever is 
later, provided the premises is in compliance with all Township Codes, no municipal 
liens or unpaid taxes apply to the property, and the premises is not in mortgage 
foreclosure. 

§283-5 Filing of Registration Statement; Contents; Maintenance Plan; Inspections.   

A. Registration.  The owner of a vacant building shall file a registration statement for each such 
building with the Township on forms provided by the Township. Registration shall be 
required for all vacant buildings, whether vacant and secured or vacant and unsecured, 
whenever any building has been determined to be vacant by the Enforcement Officer.  In no 
instance shall the registration of a vacant building be construed to exonerate the owner, agent 
or responsible party from responsibility for compliance with any building, property 
maintenance, fire, housing, zoning or other applicable codes, ordinances or regulations.  One 
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registration statement shall be filed for each vacant building owned by the owner so 
registering. 

B. Contents. The following information and documentation shall be provided in or 
accompanying the registration statement:  

1) The street address of each vacant building;  

2) The names and addresses of all owners: 

a) If the owner is a corporation, the registration statement shall provide the 
names and resident addresses of all officers and directors of the corporation 
and shall be accompanied by a copy of the most recent relevant corporate 
filing with the Secretary of State. 

b) If the owner is an estate, the registration statement shall provide the name 
and business address of the executor of the estate. 

c) If the owner is a trust, the registration statement shall provide the name and 
address of all trustees, grantors and beneficiaries. 

d) If the owner is a partnership or limited liability company, the registration 
statement shall provide the names and residence addresses of the managing 
partner or managing member and of all partners or members with an 
ownership interest in the partnership or limited liability company of  ten 
(10%) percent or greater. 

e) If the owner is an individual, the registration statement shall provide the 
name and residence address of that person. 

3) The name of the responsible person to contact regarding building repairs and 
emergency conditions, along with mailing address, email address, and working 
telephone number that has service 24 hours per day, 7 days per week.  

4) If none of the owners has an address within the Commonwealth of Pennsylvania, the 
registration statement shall also provide the name and address of a local agent who 
resides within the Commonwealth of Pennsylvania and is authorized to accept the 
services of process on behalf of the owner and who shall be designated as a 
responsible local party or agent, both for purposes of notification in the event of an 
emergency affecting the public health, safety or welfare, and for the purposes of 
service of any and all notices as herein authorized. The local agent shall provide a 
working telephone number that has service 24 hours per day and 7 days per week;  

5) For nonresidential buildings only, a survey or plot plan of the lot and an interior plan 
depicting the layout of each building floor; and  

6) Any other information deemed necessary by the Enforcement Officer from time-to-
time. 

C. Maintenance Plan.  At the time of registration, the owner shall provide a written 
maintenance plan for the building(s) and premises. If the owner fails to submit the plan as 
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provided for by this Chapter, or the plan is not approved by the Enforcement Officer, the 
Enforcement Officer may determine and impose a maintenance plan. The plan shall contain 
the following as a minimum: 

1) A plan to permanently repair or replace any doors, windows, or other openings which 
are in need of repair or being secured. The proposed repair or replacement shall result 
in the openings being secured by conventional methods used in the design of the 
building or methods permitted for new construction of similar type with board 
removed. Windows and doors shall not be boarded up. The owner shall maintain the 
building in a secure state until the building is reoccupied or made available for 
immediate occupancy. 

2) A plan to repair any deterioration in the exterior of the building(s) or premises, 
including but not limited to: roofs, chimneys, walls, gutters, stormwater management 
features, pools, fencing, or dangerous walkways or driveways to ensure the 
building(s) is weather-tight and minimize danger to the public. The proposed 
repair(s) shall be of similar materials and colors as the original architecture or style of 
the building(s) and premises.  

3) For buildings and premises thereof which are determined by the Enforcement Officer 
as being or containing nuisances, the maintenance plan shall contain a plan to remedy 
such nuisance(s). 

4) A time schedule identifying the date of commencement of repair or mitigation and 
date of completion for each improperly secured opening, deteriorating exterior or 
premises condition, and nuisance identified by the Enforcement Officer. 

5) At such time when the owner proposes to demolish the vacant building, the owner 
shall submit a plan and time schedule in advance of such demolition. No demolition 
of the vacant building shall occur until the plan and time schedule have been 
approved, in writing, by the Township. 

6) A plan to maintain the building(s) and premises thereof in conformance with this 
Chapter and other applicable ordinances.  

7) A time schedule, identifying the date the building(s) and premises will be habitable 
and occupied or offered for occupancy or sale. The time schedule shall include 
date(s) of commencement and completion of all actions required to achieve 
habitability.  

8) Proof that the property has been winterized (including, but not limited to, a signed 
affidavit with photographs). 

9) A listing of all hazardous materials in the building(s) or premises and a plan for their 
removal. 

10) No plan shall be approved which fails to provide for compliance with this Chapter, or 
which will not, as determined by the Enforcement Officer, achieve such compliance 
within six months in the case of a vacant, non-code compliant building or two years 
in the case of a vacant and code-compliant building. 
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In consideration of the approval of the proposed maintenance plan, the Enforcement Officer 
shall include the following in his or her consideration and shall make written findings as to 
each: (1) the purpose of this Chapter and intent of the Board of Commissioners to minimize 
the time a building is vacant; (2) the effect of the building and the proposed maintenance plan 
on adjoining property; (3) the length of time the building has been vacant; (4) the presence of 
any nuisances on the property; (5) the likelihood that the maintenance plan or portion(s) 
thereof will prevent or ameliorate the condition it is designed to address; (6) whether the 
measures will secure the premises from trespassers and make it safe for entry by emergency 
personnel in times of exigent circumstances or emergency; (7) whether the building shall be 
made to conform to all applicable codes. 

D. Inspections. Each vacant building or structure registered herein shall be inspected not less 
than annually, by the Enforcement Officer to ensure the maintenance plan is being followed 
and for compliance with the International Property Maintenance Code, Fire Code, Building 
Code and Nuisance Code. The Owner shall permit a code compliance inspection of both the 
interior and exterior of the premises. Generally, the following will be looked as part of the 
inspection process: 

1) Habitability – the Enforcement Officer shall make a determination of whether the 
building or structure is habitable and list the measures that shall be taken to make 
building habitable if it is not. 

2) Building Openings – doors, windows, areaways, and other openings shall be weather-
tight and secured against entry by birds, vermin and trespassers. Missing or broken 
doors, windows or other openings shall be secured by repair or replacement. 

3) Roofs – the roof and flashings shall be sound and tight, not admit moisture, or have 
defects which might admit moisture, rain or roof damage. 

4) Drainage – the premises storm drainage system shall be functional and allow 
discharge in an appropriate manner. 

5) Building Structure – shall be maintained in good repair and be structurally sound. 
Structure members shall be free of deterioration and capable of safely bearing 
imposed dead and live loads. 

6) Foundation Walls – shall be maintained structurally sound and in a sanitary condition 
so as not to pose a threat to public health and safety, shall be capable of supporting 
the load which normal use may cause to be placed thereon, and be free from cracks 
and breaks, and free from leaks. 

7) Building Exterior – shall be neatly maintained so there is no graffiti, tagging or 
similar markings or deterioration, as evidenced by holes, breaks, rot, crumbling, 
cracking, peeling, rusting or other evidence of physical decay resulting from neglect, 
inadequate maintenance or excessive use.  

8) Grounds – shall be kept free of weeds, dry brush, dead vegetation, trash, junk, debris, 
building materials, any accumulation of newspapers, circulars, flyers notices, except 
those required by federal, state or local law, discarded personal items, including but 
not limited to, furniture, clothing, large and small appliances, printed material or any 
other items that give the appearance that the property is abandoned. 
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9) Walkways – all sidewalks and paths shall be safe for pedestrian travel. 

§283-6.   Registration Fees; Renewal; Waiver of Fees; Sale/Habitation of Vacant Building(s). 

A. Registration for Single Family Residential Dwellings. A registration fee of Four 
Hundred Dollars ($400.00) shall be imposed for a registration statement for each vacant 
single family residential or two-family building dwelling unit or renewal of such 
registration statement annually to cover the administrative cost of monitoring the 
premises and ensuring the proper maintenance thereof. The registration fee shall be paid 
at the time of application and renewal. No registration statement shall be deemed 
complete prior to payment of the registration or renewal fee, as applicable.   

B. Registration for Multifamily Residential and Nonresidential Buildings and 
Structures. A registration fee in accordance with the table below shall be imposed for a 
registration statement for each multifamily residential (containing more than two 
dwelling units) or nonresidential building or structure to which this Chapter applies as 
well as for the renewal of such registration statement annually to cover the administrative 
cost of monitoring the premises and ensuring the proper maintenance thereof.  The 
registration fee shall be paid at the time of application or renewal, as applicable. No 
registration statement shall be deemed complete prior to payment of the registration or 
renewal fee, as applicable.   

  Total Floor Space of Building   Annual Registration Fee 
  Less than 5,001 sq. ft.    $500.00 
  5,001-10,000 sq. ft.    $1,000.00 
  10,001-200,000 sq. ft.    $1,750.00 
  Over 200,000 sq. ft.    $2,500.00 

C. Renewal. Each registration statement shall expire after one (1) year. Registration of a 
vacant building shall be renewed on an annual basis, within ten (10) days of the date of 
expiration of the registration statement. 

1) Renewal of registration without violations. If a vacant building and its premises does 
not violate the conditions of this ordinance or other applicable property maintenance 
and building code ordinances at the time of renewal, then the renewal fee shall be the 
same amount as the initial registration. All renewed registration statements shall be 
subject to all of the same conditions and obligations applicable to the initial 
registration statement, unless expressly exempted therefrom by the Township.   

2) Renewal of registration with violations. If a vacant building and its premises has 
outstanding violations with respect to this ordinance and other applicable property 
maintenance and building code ordinances at the time of renewal, then the renewal 
fee shall be double the initial registration fee at the time of first renewal with 
violations. The second year a vacant building and its premises has any violations at 
time of renewal, then the renewal fee shall be triple the original renewal fee. The 
third and each year after, a vacant building and its premises has any outstanding 
violations, the renewal fee shall be four times the original registration fee. 

D. Waiver of Fees. All but One Hundred Dollars ($100) of the registration fee may be 
waived for one (1) registration period (one (1) year unless otherwise stated) under the 
following circumstances:  
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1) Upon showing a building is being actively marketed for sale or lease.  

2) When a building is being rehabilitated pursuant to applicable building, fire and 
zoning permits and the owner has spent at least 5% of the valuation of the building or 
structure on rehabilitation, not including the cost of permits, in the prior 90-day 
period.  

3) If an owner has secured all the duly required state and local permits to demolish the 
building or structure. The owner shall demolish the building or structure within 
ninety (90) days of securing said permits and the refund will be issued after 
demolition of said building or structure. The time to demolish may be extended upon 
a showing of good cause. 

The full registration and fee shall be tendered with a written request for waiver. Upon 
verification and/or inspection by the Enforcement Officer for compliance with the 
International Property Maintenance Code, Fire Code, Building Code and Nuisance Code, all 
but One Hundred Dollars ($100) of the annual registration fee shall be refunded. 

E.  Habitation of Vacant Building.  

1) Prior to removal of a vacant building from the vacant building registry, owner shall 
submit to an inspection by the Enforcement Officer to verify all outstanding code 
violations have been addressed to the satisfaction of the Enforcement Officer and the 
maintenance plan has been completed. 

2) If a building is found habitable and legally occupied less than 180 days after 
registration or registration renewal, owner may receive a refund of 50% of the 
registration fee for that year, minus a One Hundred Dollars ($100) inspection fee. 

3) If a building is found habitable and legally occupied 180 or more days after 
registration or registration renewal, owner shall pay the Township a One Hundred 
Dollars ($100) inspection fee and shall not receive a refund of any registration or 
renewal fees. 

§283-7.  Continuing Obligations of Owner; Duty to Update Registration Statement.  The obligations 
of the owner as set forth in this Chapter constitute continuing obligations throughout the period in which 
the building is vacant.  The owner, or the responsible person or agent for the owner, shall notify the 
Enforcement Officer within thirty (30) days of any change to the information contained in the registration 
statement on file with the Township. 

§283-8.   Violations; Penalties. The failure or refusal of any owner to register a vacant building and/or to 
otherwise comply with any provision of this Chapter, including, without limitation, failure or refusal to 
comply with the Owner’s maintenance plan required pursuant to §283-5 hereof, shall upon adjudication 
thereof in a civil enforcement proceeding commenced by the Township be subject to a civil penalty not to 
exceed One Thousand Dollars ($1,000) per violation, plus costs of prosecution. Each day that such 
violation shall occur shall constitute a separate violation. Said penalty(ies) shall be in addition to the 
registration fee amount. This penalty shall be in addition to the registration fee amount. 

§283-9.   Appeals.  Any person affected by any notice issued in connection with the enforcement of this 
Chapter shall have the right to appeal and request a hearing on the matter before the Public Works 
Committee of the Board of Commissioners, which shall be the appeal board as referred to in this Chapter.  



Vacant Building Registration Ordinance   Page 14 {01243574v2 }, Last Rev. 5/6/2016 

The appeal shall be filed with the Township Secretary, in writing, within thirty (30) days of the rendition 
of the order or decision of the Enforcement Officer being appealed from.” 

SECTION IV.  Severability.  The provisions of this Ordinance are severable, and if any section, 
sentence, clause, part or provision hereof shall be held illegal, invalid or unconstitutional by any court of 
competent jurisdiction, such decision of the court shall not affect or impair the remaining sections, 
sentences, clauses, parts or provisions of this Ordinance.  It is hereby declared to be the intent of the 
Board of Commissioners that this Ordinance would have been adopted even if such illegal, invalid or 
unconstitutional section, sentence, clause, part or provision had not been included herein.   

SECTION V.  Failure to Enforce not a Waiver.  The failure of the Township to enforce any provision 
of this Ordinance shall not constitute a waiver by the Township of its rights of future enforcement 
hereunder. 

SECTION VI. Effective Date.  This Ordinance shall take effect and be in force from and after its 
approval as required by the law. 

SECTION VII.  Savings/Repealer.  Chapter 188, entitled “Nuisances,” and Chapter 215, entitled 
“Property Maintenance” of the Cheltenham Township Code of Ordinances shall remain in full force and 
effect, save and except as amended by this and any other ordinance. All other ordinances and resolutions 
or parts thereof insofar as they are inconsistent with this Ordinance are hereby repealed. 

ORDAINED and ENACTED by the Board of Commissioners of the Township of Cheltenham, 
Montgomery County, Pennsylvania, this ____ day of _____________, 2016. 

BOARD OF COMMISSIONERS 
TOWNSHIP OF CHELTENHAM 

 
Attest:____________________________________ By: ________________________________ 

Bryan T. Havir, Manager/Secretary          Morton J. Simon, Jr., President 
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